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Schools within the Equinox Learning Trust (Kennet School, Whitelands Park Primary School and 

Francis Baily Primary School) are required to hold and process personal data, relating to the 

Trust’s governors, trustees, and members. The Trust acts as the data controller for the purposes of 

data protection law. 
 

 

Contact details 
Equinox Learning Trust 

Stoney Lane, Thatcham, Berkshire RG19 4LL 

Telephone: 01635 862121 

Email: office@equinoxlearningtrust.co.uk 

 

 

Personal data we hold about you 
We currently collect and process the following information: 

 your name, address and contact details including email address and telephone numbers 

 your date of birth 

 your qualifications, skills, experience, and current employment history 

 information about your criminal record 

 photographs and video recordings including CCTV. 

 

 

How we collect the information and why we have it 
The Trust may collect information in a variety of ways such as through the biography and register of business 

interests’ forms completed by you at the start of your term as a governor, trustee or member; from 

correspondence with you; or through interviews, meetings or other assessments. The Trust may also collect 

personal data from criminal records checks permitted by law. 

 

Governance data is essential for the Trust’s operational use. Whilst the majority of personal information 

you provide to us is mandatory, some of it is requested on a voluntary basis. We will inform you at the 

point of collection whether you are required to provide certain information to us or if you have a 

choice in this. 

 

Under UK GDPR, the lawful bases we rely on for processing this information are: 

 

Public Task: The data is necessary to allow the school to function. It also allows the Trust to build a 

comprehensive picture of governance and how it is deployed; to enable appropriate checks to be 

completed, such as an enhanced background and criminal records check from the Disclosure and 

Barring Service. 

 

Taking photographs and videos of pupils is a key part of life in the Trust’s schools. Photographs or 

videos of pupils used for teaching or welfare purposes may occasionally include images of governors 

in the background. Examples include recording a lesson to help with pupils’ learning or photographs 

for use in an internal exhibition or display. Your photograph will be used on your identity pass and 

stored on the secure network. 
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Legal Obligation: In some cases, the Trust needs to process the data to meet the statutory duties 

placed upon it. For example, details of all governors must be shared with the Department for 

Education under the requirements set out in the Academies Financial Handbook. 

 

Legitimate Interest: It is also within the legitimate interests of the Trust for governors, trustees, and 

members to be kept informed of governance training and other relevant information to support 

them in their roles. 
 

Consent: The Trust requires your consent to use photographs and videos more publicly to promote the 

schools through marketing materials, e.g. school displays, school prospectuses, newsletters, the schools’ 

and Trust websites, social media, and other marketing channels. If you do not want the Trust to use 

photographs and videos as described above, please let us know by emailing 

office@equinoxlearningtrust.co.uk. 

 

 

Storing information 
All data is kept in the statutory book as required by company law. Your photograph is stored on our secured 

network. 
 

 

What we do with the information we have 
We do not share information about our governors, trustees or members with anyone without consent 

unless the law and our policies allow us to do so. 

 

Your information may be shared internally within the Trust, including with the Trust’s HR and Administrative 

teams, and IT staff if access to the data is necessary for the performance of their roles. 

 

The Trust routinely shares information with: 

 the Department for Education (DfE) through Get Information about Schools (GIAS) 

 third party suppliers who support the Trust with its governance 

 School Office - in case of emergency or an Ofsted inspection it is necessary for the school 

office to hold details of any individual involved in the governance of the school 

 website – the register of business interests will be published on the website in accordance with 

paragraph 3.1.20 of the Academies Financial Handbook 2015 extant. Alongside this, we publish 

your name, address, telephone number, email address, photograph and whether you have 

children attending the Trust’s schools and their year groups. This is a closed site, visible to other 

governors, trustees and members, clerk to the governors, site administrators (including FROG 

Education who would access the site only if there were an issue) and our IT department 
 Trustees only - in accordance with Section 167 of the Companies Act 2006 Trustees must 

be registered with Companies House 

 Disclosure and Barring Service - All academy governors, trustees and members are required to 

have an enhanced criminal record certificate. 

 

This data will be subject to confidentiality arrangements. 

 

 

Transferring data internationally 

Your data will not be stored or sent outside of the UK. 

 

 

Requesting access to your personal data 

Under data protection law, you have rights including: 

 Your right of access: You have the right to ask us for copies of your personal information. 

 Your right to rectification: You have the right to ask us to rectify information you think is 

inaccurate. You also have the right to ask us to complete information you think is incomplete. 

 Your right to erasure: You have the right to ask us to erase your personal information in 

certain circumstances. 

 Your right to restriction of processing: You have the right to ask us to restrict the processing of 

your information in certain circumstances. 
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 Your right to object to processing: You have the right to object to the processing of your personal 

data in certain circumstances. 

 Your right to data portability: You have the right to ask that we transfer the information you 

gave us to another organisation, or to you, in certain circumstances. 

 

You are not required to pay any charge for exercising your rights. If you make a request, we will 

respond to it within one month of receipt. Please contact us if you wish to make a request: Data 

Protection Officer. 
 

Where we are processing your personal data with your consent, you have the right to withdraw that 

consent. If you change your mind, or you have any questions about how we use your personal data, 

please let us know: Data Protection Officer. 
 

If you have a concern about the way we are collecting or using your personal data, we ask that you 

raise your concern with us in the first instance: Data Protection Officer. Or you can contact the 

Information Commissioner’s Office: 

Wycliffe House, Water Lane, Wilmslow, Cheshire SK9 5AF 

Helpline: 0303 123 1113 

Website: www.ico.org.uk (contact page) 
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